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APSE: The Network on Employment
Executive Director’s Position
The purpose of this position is the direct implementation of the mission, vision and strategic plan for APSE: The Network on Employment and APSE Foundation.  This position includes the overall responsibility for management of personnel, budget, office, fund raising and other resources that lead to quality services and supports for APSE members.

Job Description: The executive director takes responsibility for smooth and effective implementation of the following:
1. Overall planning, administration, and daily management o of APSE: The Network on Employment

2. Regularly meets and/or communicates with the Board of Directors, Committees and State Chapters.

3. Development of an annual budget for review and approval by the Board of Directors.

4. Development and management of the operational budget.

5. Development of the strategic plan recommendations for review and approval by the Board of Directors.

6. Oversight, management, and operation of the board approved strategic plan.
7. Staff recruitment, hiring, and supervision.
8. Public outreach and spokesperson for APSE: The Network on Employment and APSE Foundation.

9. Development planning and ongoing solicitation of fund raising in conjunction with the Board of Directors of the APSE Foundation.

10. Regular communication with federal level policy groups, funders, and politicians to educate about APSE and employment for people with disabilities.

11. Networking and collaborate with other trade organizations and associations to include and advance employment opportunities for people with disabilities.

12. Oversight and/or coordination of the marketing efforts of APSE.
13. Oversight and/or coordination of the advocacy efforts of APSE.
14. Determining new ideas to enhance APSE’s future and fund APSE’s long term needs.
Qualifications and Requirements:
1. Commitment to the mission and values of APSE.
2. Master’s degree in related field.
3. 8-10 years experience in leadership and managerial skills.
4. Experience and/or extensive knowledge of non-profit organizations.
5. Excellent communication and interpersonal skills.
6. Demonstrated ability to work with volunteer board of directors.
7. Demonstrated ability to handle multiple tasks at one time.
8. Demonstrated ability to work under pressure.
9. Demonstrated ability to deal with controversy and diversity.
10. Demonstrated ability to work effectively with a diverse group of constituents – business executives, politicians, state government entities, service providers, universities, and direct support professionals.
11. Demonstrated strong work ethic.
